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X-CITED Technical Training Fund
What is this funding for?
The GW4 X-CITED Technical Training Fund is available for Research Technical Professionals (RTPs) working within Engineering & Physical Science (PSE) across Bath, Bristol, Cardiff & Exeter Universities. This fund could be used by RTPs to obtain training in use of shared, high-value or bespoke equipment or skill development, where the training does not exist within GW4 institutions; activities may include but are not limited to: 
· Equipment manufacturer training courses
· Third party training courses 
· Bespoke software courses or training
· Visits to institutions outside GW4 housing equipment to obtain training
· Certified training courses relating to research equipment use 
What does this funding cover?
The GW4 X-CITED Technical Training Fund has a limit up to £2000 per application and can cover the costs of:
· Registration to training courses
· Travel to & from training courses
· Accommodation if required 
This fund should not be used for:
· Analysis of samples or materials on external research equipment
· Research project related activity
· Attending Conferences
· Applying for knowledge exchange partnerships within GW4 (see our X-CITED KEP)
· Applying for knowledge exchange partnerships outside of GW4 (For this see ITSS KEP: https://itss.org.uk/knowledge-exchange-placements/)
Only staff in a technical role/pathway or aligned with a RTP role (for guidance on eligibility please contact x-cited@gw4.ac.uk) are eligible for this funding. PGRs and PDRAs are not eligible.  
Recipients of the funding will need to provide a short evaluation report outlining how this opportunity benefitted their professional development. Applicants will also be encouraged to disseminate the impact of this opportunity on their career development to a wider Research Technical Professional audience – This can be in the form of talks, seminars, blogs, LinkedIn, Networks, etc...
RTPs are encouraged to find training opportunities directly. We can assist in finding training opportunities if needed. Please reach out to us informally at x-cited@gw4.ac.uk in advance of filling in this application form if you need advice on relevant technical training.
You can also review the Frequently Asked questions at the end of this form, by clicking here.

Application Form
Please email your completed applications to x-cited@gw4.ac.uk, with the email heading X-CITED Technical Training Fund. Applications will be reviewed fortnightly by the X-CITED management team and assessed based on the criteria detailed below.

Applicant details:
	Name
	

	University
	

	University Department/Division
	

	Job pathway or family
	

	Email address
	

	Job title
	



Please complete all information to the best of your knowledge.
X-CITED Technical Training Fund application:
	1. Please provide a description of the training you intend to undertake.

	(max. 300 words) Please Include any links to websites or course registration that may be relevant. 


	2. Please describe how this training will benefit your professional development and your current role within your department, and a brief description of how you plan to disseminate the impact of this opportunity.

	(Max. 300 words)



	3. Amount of funding requested, including a detailed breakdown of costs. We can provide a maximum of £2000. If you have access to other funding that could partially contribute to this opportunity, please include details. If you have sought other funding and been unsuccessful, please provide details.

	





Declaration:
☐ I declare that, to the best of my knowledge, the information given in this application is correct. I understand that deliberate omissions and incorrect statements could lead to my application being rejected.
☐ I declare that if my application is successful, I will contribute my learnings from this opportunity to X-CITED. 
Data protection:
☐ I understand that information provided by me on this application form may be copied for use during the assessment process. All information will be treated as confidential.
☐ I consent that if I am chosen for the X-CITED technical training fund, relevant information may be taken from this form and used as part of my record and evaluation process.
☐ I consent to being contacted by X-CITED and relevant stakeholders if this application is successful.
☐ I agree to be added to the X-CITED mailing list. (You are able to unsubscribe at any time.)

	Line manager support statement

Line manager name: 
Email address:
Line Manager Signature: 

☐ I confirm that the applicant has my full support to engage with this training opportunity.

☐ I confirm that participation in this development opportunity will help to support the applicant’s career aspirations and direction.

Please feel free to elaborate on any of these aspects in the box below.


	(Max 300 words)

Click or tap here to enter text.
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Eligibility Criteria
All GW4 Research Technical Professionals (RTPs) interested in participating in the X-CITED programme and engaging in professional development are encouraged to apply. For more information on the definition of a Research Technical Professional (RTP) please see our website: https://gw4.ac.uk/x-cited/ or contact x-cited@gw4.ac.uk. This funding is restricted to RTPs working in departments or Schools aligned to core EPSRC disciplines or within the scope of Physical Science & Engineering. Only Staff in a technical role/pathway or aligned with a RTP role are eligible for this funding. PGRs and PDRAs are not eligible.  
Application Process
The application process requires RTPs to complete the application document, outlining the details of the requested training, motivations for development and required cost breakdown. RTPs should ensure line manager or departmental approval before applying. Please email your completed applications to x-cited@gw4.ac.uk, with the email heading [X-CITED Technical Training Fund – Your Name]. 

Applications will be assessed on a fortnightly basis and a decision on your application will be sent through as soon as possible. Please ensure you allow sufficient time to complete your application and get your line manager endorsement before the training session you want to attend is run. Please allow enough time before the deadline of the requested training and notification of successful application to ensure finance procedures can be followed – this can take up to 3 weeks. 

If selected, you will be provided with a funding award agreement, outlining how the funds will be distributed. This must be signed and returned to x-cited@gw4.ac.uk. Once agreed, your funding allocation will be confirmed. The default method to award funding will be retrospectively, upon evidence of invoice/receipts. This will be done through an internal departmental transfer (IDT). Other options may be available, which can be discussed with your local X-CITED representative.


Assessment Criteria
Applications will be reviewed by the X-CITED Management Group and will be evaluated based on the following criteria:
· Relevance to the EPSRC remit – Does the applicant’s expertise and the training requested align with the programme’s focus on engineering or physical sciences?
· Potential for Impact – Will participation in the intended training deliver tangible benefits for the applicant or their team/department? How will this benefit the applicants career aspirations or enhance their technical skills? Will knowledge acquired be useful for others in the team?
· Feasibility – Can the training be delivered within the available resources and a suitable timeframe?
· Cost Considerations – Are the training costs detailed, justified and aligned with available funding? (Consider value for money within the application – Can savings be made if the training is delivered for more than 1 person within your organisation)
Terms & Conditions of the Award
· Funds must only be spent on the activities detailed in the application.
· Funds are non-transferrable between RTPs.
· Funds are for training provided in the UK only.
· If the applicant fails to attend the training, or cancels their place ahead of time, they must inform us as soon as possible and the funds should be returned.
· Travel and accommodation must be booked through your institution using approved suppliers, in line with institutional policy.
· Travel and accommodation should not be booked using personal accounts.
· Train travel should be by Standard Class.
· The applicant must have line manager approval.
· Funding will only be provided for actual spend. Any leftover budget must be returned to X-CITED.
· Only one successful submission is allowed from an applicant. If unsuccessful, you are welcome to re-apply - It is recommended to incorporate any feedback given for your new application. 

Contact details
For help and advice on completing you application, please contact x-cited@gw4.ac.uk, including ‘Technical Training Fund Help’ in the subject line to ensure that your enquiry is channelled to the appropriate X-CITED team member. 

Please discuss this application with your Line Manager before submitting. If you require assistance in gathering support from your manager, please get in touch with your local X-CITED Management Team member, or email x-cited@gw4.ac.uk.

University of Bath: 
· PI: Catherine Lyall - cl258@bath.ac.uk
· Co-I: Philip Fletcher - pjf32@bath.ac.uk  
University of Bristol:
· Co-I: David Williams - david.l.williams@bristol.ac.uk 
University of Exeter:
· Co-I: Nic Whippey - N.Whippey@exeter.ac.uk 
Cardiff University:
· Co-I: Kieran Aggett - AggettK@cardiff.ac.uk 
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